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Responsibilities 
 

The University Curriculum Council is charged with the responsibility of providing evaluations and 
recommendations on all proposals for course and curriculum revisions and for new program 
reviews.  The membership of this council is to act in such a way as to establish and maintain 
academic standards for the entire University.  Members represent the faculty at large; therefore, 
individual members do not act as representative of any individual, department, or college within the 
University. 
 
 
 

 
Membership 

 
The University Curriculum Council consists of the Chairman and Vice Chairman of the College of 
Arts and Sciences Curriculum Committee, Chairman of the Colleges of Basic Studies, Business and 
Technology, and Education and Human Development, and Nursing and Health Sciences 
Curriculum Committees, the Chair of the Graduate Council, and a Student Government Association 
representative, and a member of the Sims Library Staff.  The student member is to be selected by 
the SGA Senate.  The Student Government Association and Sims Library representatives serve as 
liaisons with no voting privileges. 
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Standing Rules 

 
 
1. The Council will elect its own chair.  The chairman votes only in the event of a tie. 

 
2. The editor of the University Catalogue will serve as secretary.  (No voting privileges)  

The Dean of Enrollment Management serves ex officio.  (No voting privileges) 
 

3. The Council, via formal University Curriculum Council Minutes, will make 
recommendations to the Provost/Vice President for Academic Affairs. 

 
4. Four votes shall constitute a quorum. 

 
5. Any member, including the chairman, may request a written ballot. 

 
6. Deans, department, and/or designated faculty may speak on behalf of proposals. 

 
7. The Council will be concerned with substantive changes.  Deans are responsible for 

editorial changes in the Catalogue. Requests for editorial changes will be outlined in a 
memorandum format and forwarded to the Secretary of the University Curriculum 
Council. The request will be reviewed by the Dean of Enrollment Management, 
Chairman of the University Curriculum Council, and Secretary of the University 
Curriculum Council. 

 
8. Recognizing that individual members do not represent colleges as advocates, substitutes 

are not to be sent in case of absences from University Curriculum Council meetings.  
Members expecting to be absent will notify the chairman and dean of his/her college.  
The projected absence will also require the member to state, in writing, positive and 
negative reactions to scheduled agenda items. Copies of the member’s reactions will be 
sent to the Chairman of the University Curriculum Council and his/her dean. 

 
9. New course or revised course requests and other Catalogue changes should be 

forwarded to Council members at least 30 days prior to Council action.  A minimum 
60-day review period will apply to requests for new or revised programs. 

 
10. The Chairman of the University Curriculum Council and the Dean of Enrollment 

Management will review all requests and ascertain that appropriate forms have been 
filed, completed, and meet scheduled time lines.  The Dean of Enrollment Management 
will prepare an agenda and notify deans of scheduled testimony times.  Deans will be 
responsible for notifying department heads. 

 
11. The University Curriculum Council has authorization to withdraw or table items in order 

to seek clarification or additional information. 
 

12. The Council will normally schedule monthly meetings with a two-hour time limit. 
 

University Curriculum Council Guidelines and Procedures for Submitting Catalogue Changes 
Page 2 

13. Chairmen of the College Curriculum Committees should be elected/appointed for two-
year terms with the election held in the Spring.  Members of the University Curriculum 



Council will have staggered appointments (50% of the members of the Council would be 
newly appointed each year).  Membership on the Council would be limited to a 
maximum of two consecutive terms (4 years). 

 
14. The Council recommends strict adherence to the February 15 deadline for submission 

of materials to be considered for the following year’s Catalogue.  Exceptions to the 
deadline will be allowed for emergencies or mandated changes by external agencies.  
Appropriate documentation must be presented with the request and each will be 
considered on a case-by-case basis. Items submitted under this provision should be 
forwarded to Council members at least 15 days prior to Council action. 

 
 

 
Departmental Curriculum Committee 
 
 

1. Each department will establish a Departmental Curriculum Committee consisting of at 
least three full time faculty members.  The chairman of the committee will normally 
serve as the representative to the College Curriculum Committee. 

 
2. Proposed curriculum changes can be initiated by the department head or any faculty 

member through the department head.  The department head is responsible for 
completing the appropriate color-coded form and submitting materials to the 
Departmental Curriculum Committee Chairman.  All other copies will be submitted 
on white paper. 

 
When favorable action is taken by the Departmental Curriculum Committee, the Chairman forwards 
the request to the department head who, in turn, reviews the materials and approves or disapproves 
the proposed curriculum changes. 
 
The department is responsible for securing the signature of the Secretary of the University 
Curriculum Council prior to submitting materials to the College/School Curriculum 
Committee. The Secretary’s responsibilities are for review purposes only, e.g., proper 
numbering system, proposed placement in Catalogue, etc. 
 
 

 
Department Head 
 
 
Approval 
Approval by the department head requires the following action: 
 

1. Ascertaining that forms are properly completed. 
 
2. Attaching relevant materials. 
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3. Duplicating and distributing materials to all review levels, including College/School 
Curriculum Committee, Council for Teacher Education (when necessary) and Graduate 
Council (when necessary), and Dean of Enrollment Management.  The color-coded 
forms and fifteen collated copies/sets (white paper) are required for University 
Curriculum Council action.  If the sets are not in the proper order for immediate 
distribution to the committee members, they will be returned to the Department Head. 

 
4. Moving the proposed changes through the remaining review procedures and securing 

required signatures on color-coded forms. 
 
5. Closely monitoring curriculum review procedures at departmental, college, and 

University levels. 
 
Disapproval 
Disapproval by the department head will require additional dialogue and interaction with the 
Departmental Curriculum Committee:  Issues of disagreement must be resolved prior to forwarding 
materials to the College/School Curriculum Committee. 
 
 

 
College/School Curriculum Committee 
 
 
Academic Deans will establish internal guidelines for curriculum review; however, for consistency, 
each College/School Curriculum Committee will follow two procedures: 
 

1. The chairman will be elected/appointed for a two-year term. 
 
2. The election will take place in the spring semester, and the chairman will take office at 

the beginning of the fall semester. 
 
Items approved by the College/School Curriculum Committees should be shared among the 
academic deans.  The dean of each college should be especially sensitive to pending changes which 
may have an impact on departmental curricula housed in other colleges.  When controversies arise, 
issues and questions should be resolved between deans and/or between deans and departments 
prior to forwarding the materials to the University Curriculum Council. 
 
When negotiations between colleges have reached an impasse, the University Curriculum Council 
will hear testimony and make a recommendation to the Provost/Vice President for Academic 
Affairs. 
 
 
 
 

Revised November 2003 
 

University Curriculum Council Guidelines and Procedures for Submitting Catalogue Changes 
Page 4 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


